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[bookmark: Text41]Post applied for:      

	[bookmark: _Hlk172641818]Part A: This section of the form is for HR use and will not be shared with the selection panel.



	Personal details


	
Full name:      

Address:      

Home Phone Number:      

Mobile Phone Number:      
                                
E-mail:      


	
Eligibility to work in the UK


	
Are you permitted to work in the UK i.e. are you one of the following:

· A British or Irish citizen
· A citizen of the EU, EEA or Switzerland with right to work in the UK
· A citizen of any other country who has been given permission to work in the UK
	

[bookmark: Check3]Yes       |_|   

[bookmark: Check4]No         |_|




 Criminal convictions

	A Disclosure and Barring Service Enhanced and Barred List check will be submitted for the successful applicant.

Do you have any criminal convictions?
	Yes          |_| 

No            |_|


	
If yes, please give details of any convictions (including dates) other than spent convictions under the Rehabilitation of Offenders Act 1974. Failure to declare a conviction may result in the withdrawal of an offer of employment or dismissal. 

     

Please email recruitment@olderpeople.wales to request a copy of the Commissioner’s Recruitment of Ex-Offenders Policy Statement or to discuss individual queries.



	Political Activities


	It is of paramount importance that the Commissioner is viewed as independent and consequently that the Commissioner’s staff are seen as impartial and non-partisan. There will therefore be some necessary restrictions on activities so that the impartiality of the organisation is not brought into question. 

Staff should not actively participate in political activities at a local or national level, or those that might be perceived as political, without making a request for prior assessment. Examples of ‘actively participate’ can include standing for, or holding, a position of influence; acting as a spokesperson; appearing in the media. 

Please provide details of any significant political activity that you are involved in, for example holding public office; standing as a nominated candidate for a political party; holding a position of influence or control in a political party.
If you would like to discuss any potential conflicts of interest prior to application submission, please contact recruitment@olderpeople.wales.    

	     
















	Guaranteed Interview Scheme


	We offer a guaranteed interview to Black, Asian and Minority Ethnic applicants and any applicants with an impairment, health condition, who are neurodivergent or who use British Sign Language.  

To be guaranteed an interview under the scheme you need to demonstrate that you meet the essential criteria for the job and opt-in to the scheme.


	I would like to opt-in to the guaranteed interview scheme
	[bookmark: Check48][bookmark: Check49]Yes |_|  No |_|   Not applicable |_|

	[bookmark: _Hlk172644060]I am eligible to be considered for the guaranteed interview scheme based upon 
	Ethnicity                                    |_|

Please describe your ethnic origin to determine eligibility:      

Impairment                               |_|
Health condition                      |_|
Neurodivergence                     |_|
British Sign Language user    |_|

Please provide brief details to determine eligibility:     




	Requirements for interview process


	We are committed to removing barriers in the recruitment process so that you can perform at your best.
Please advise us of any adjustments that can be made if you are selected for interview.

     

	
What is your preferred language for interview and assessment?

Please note that a translation service from Welsh to English will be provided if required.   
	
Welsh |_|	English |_|





	Where did you learn about this vacancy?


	     




	[bookmark: _Hlk172642333]PART B: This section of the form will be shared with the selection panel.



Please list in order (most recent job first) all the organisations you have worked for, both full time and part time. You should explain the reason for any breaks in employment dates. 

If you have not had a paid job before or if you have not been in paid work for periods, please provide details of any relevant voluntary work or experience. 

	Present or most recent employment


	[bookmark: Text26]Name of employer:     

[bookmark: Text29]Position held:     

[bookmark: Text30]Duration in post (Months / Years):      

[bookmark: Text32]Notice period:     

[bookmark: Text33]Current salary:     


	Main duties, responsibilities & achievements:

[bookmark: Text25]     






















	Previous employment

	Name of employer
	Duration in post (M / Y)
	Position held, brief outline of duties and reason for leaving 

	
[bookmark: Text22]     








































	
[bookmark: Text23]     

	
[bookmark: Text24]     




	Qualifications (academic / professional) 

Please provide qualification titles, grades and name of awarding body/institution.  

	
     





















	Training, Professional membership and voluntary experience 

Please provide details of training, professional memberships or voluntary experience relevant to the role.

	
     


















	Welsh language

Please indicate your level of Welsh language understanding, reading, speaking and writing skills by checking the relevant box.





	
Understanding


	0
	No skills.
	|_|

	1
	Can understand parts of a basic conversation
	|_|

	2
	Can understand basic conversations about everyday topics 
	|_|

	3
	Can understand routine work-related conversations
	|_|

	4
	Can understand most work-related conversations
	|_|

	5
	Can understand all work-related conversations
	|_|

	
Reading


	0
	No skills. 
	|_|

	1
	Can read some basic words and phrases with understanding 
	|_|

	2
	Can read simple material on everyday topics with understanding
	|_|

	3
	Can read routine work-related material with support e.g., dictionary
	|_|

	4
	Can read most work-related material
	|_|

	5
	Full understanding of all work-related material
	|_|

	
Speaking


	0
	No skills. 
	|_|

	1
	Can hold a basic conversation in Welsh
	|_|

	2
	Can hold simple work-related conversations
	|_|

	3
	Can converse in some work-related conversations
	|_|

	4
	Can converse in most work-related conversations
	|_|

	5
	Fluent
	|_|

	
Writing


	0
	No skills. 
	|_|

	1
	Can write basic messages on everyday topics
	|_|

	2
	Can write simple work-related
	|_|

	3
	Can prepare routine work-related materials with checking 
	|_|

	4
	Can prepare most written work in Welsh
	|_|

	5
	Can prepare written material for all work-related matters
	|_|








	[bookmark: _Hlk12461652]Supporting Statement

Referring to each of the criteria listed in the person specification, please use this section to demonstrate how your experience, knowledge and skills make you a suitable candidate for this post (maximum 1200 words).


	
     
































Word Count      






	[bookmark: _Hlk172645936]PART C: This section of the form is for HR use and will not be shared with the selection panel.




How we’ll use your information

The Commissioner is committed to respecting and protecting the personal information you share with us. Full details about how we use the information you provide us with can be found in our Privacy Notice for Recruitment.


	Declaration


	
I consent to the Older People’s Commissioner processing any information I have provided for the purposes of recruitment and employment with the Older People’s Commissioner.  

I confirm that to the best of my knowledge, the information I have provided on this form is correct and I accept that providing any false statement may be sufficient cause for rejection, withdrawal of a potential or conditional offer, or if employed, disciplinary action or dismissal.  

[bookmark: Check1]Yes  |_| 

[bookmark: Check2]No   |_|   
       
[bookmark: Text3][bookmark: Text4]Signature:                                                   Date:     






[image: ]

	
This section of the form is for HR use and will not be shared with the selection panel.



Equality and human rights are embedded throughout the work of the Commissioner and the organisation, and this extends to ensuring a workplace that provides equality, dignity and respect for all employees. The Commissioner’s commitment to equality is laid out within her Strategic Equality Plan.

We will provide equal opportunities to all employees and job applicants and will not discriminate directly or indirectly on the grounds of age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex, and sexual orientation.
You are not obliged to answer any of these questions, however if you do, all information will be treated in confidence and will be used only by the Human Resources Team for the purpose of providing statistics for equal opportunities monitoring.  We will not use the data for any other purposes or reveal it to any other organisations except under statutory obligations.
	Post applied for
	     



	Age
	16-24
	|_|

	
	25-34
	|_|

	
	35-44
	|_|

	
	45-54
	|_|

	
	55-64
	|_|

	
	65-74 
	|_|

	
	75-84
	|_|

	
	85 & Over
	|_|

	
	Prefer not to say  
	|_|




	Sex

	Male
	Female
	Prefer not to say

	[bookmark: Check9]|_|
	[bookmark: Check10]|_|
	|_|




	Trans is an umbrella term for people whose gender identity in some way differs from the gender they were assigned at birth. 
Using this definition, do you now or have you ever identified as trans?

	Yes
	No
	Prefer not to say

	|_|
	|_|
	|_|

	

	Sexual Orientation
	Bisexual
	|_|

	
	Gay Man
	|_|

	
	Gay Woman/ Lesbian
	|_|

	
	Heterosexual / Straight
	|_|

	
	Asexual
	|_|

	
	Other – please specify
	

	
	Prefer not to say  
	|_|



	Relationship Status
	Married
	|_|

	
	Divorced
	|_|

	
	Civil Partnership
	|_|

	
	Single
	|_|

	
	Co-habiting
	|_|

	
	Separated
	|_|

	
	Widowed
	|_|

	
	Prefer not to say  
	|_|



	What is your religion or belief?
	No religion or belief
	[bookmark: Check51]|_|

	
	Christian (all denominations)
	|_|

	
	Buddhist
	|_|

	
	Hindu
	|_|

	
	Jewish
	|_|

	
	Muslim
	|_|

	
	Sikh
	|_|

	
	Any other religion or belief
	|_|

	
	Prefer not to say  
	|_|



	How would you describe your national identity?
	Welsh 
	|_|

	
	English 
	|_|

	
	Scottish
	|_|

	
	Northern Irish
	|_|

	
	British 
	|_|

	
	Other – please specify 
	|_|



	Please describe your ethnic origin  
	White 
	|_|

	
	Mixed/Multiple ethnic groups
	|_|

	
	Asian 
	|_|

	
	Black/African/Caribbean 
	|_|

	
	Other – please specify 
	|_|




	Disability

	The Equality Act 2010 defines a disability as a physical or mental impairment, which has a substantial and long-term adverse effect on a person’s ability to carry out day-to-day activities.

	
	Yes
	No
	Prefer not to say

	Do you consider yourself to have a disability?
	|_|
	|_|
	|_|

	Do you have a disability as defined by the Equality Act 2010?
	[bookmark: Check40]|_|
	[bookmark: Check41]|_|
	[bookmark: Check42]|_|



	Dependents

	Children under 18
	Children under 25 in full time education
	Person aged 60+
	Other dependents
	None
	Prefer not to say

	|_|
	|_|
	|_|
	|_|
	|_|
	|_|



	At least one of my dependents has a disability
	Yes
	No
	Prefer not to say
	Not applicable 

	
	|_|
	|_|
	|_|
	|_|



Please return to: recruitment@olderpeople.wales 

3

Please return to: recruitment@olderpeople.wales 
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